
 

 

HOW TO PREPARE A SCORECARD 
 

Keep one combined scorecard for each 3-some. If you have a 4-some you may use 2 scorecards, 

otherwise fit all player’s scores on one scorecard. Have a second person in your group also keep a 

scorecard, this ensures the scores being submitted are accurate to help avoid disqualifications due to 

incorrect totals.   

 

For every game, except a Scramble, the scorecard is prepared the same way regardless of the game and 

must contain the following: 

• Player’s Names, no initials.  

• An accurate count of the gross score and putts for each hole including penalties for each hole.  

• Your total gross score and total gross putts for each 9 holes and for 18 hole if played. If the 

game is a scramble, only gross scores are needed. 

• Circle any Birdies on your card and identify any chip-ins. 

• 2 signatures from players in your group both attesting to the accuracy of the scores. Each player 

is responsible for the accuracy of their score. Inaccurate scores can result in disqualification. It is 

not the Coordinators job to verify calculations or to ensure the cards are signed. 

• Players listed on an unsigned scorecard or with missing totals or with only one name in the 

scorecard will not get any points for that day.    

• Validation is a part of the USGA handicap rules, which is why you cannot submit a score into 

GHIN when you play by yourself.  

This is what a completed scorecard should look like. Instead of using a slash between the gross score for 

the hoes and putts, it might be easier to use a dot, e.g., 5.2.  In this example, this group played 18 holes, 

but other players in MV18 group that day only completed 14 holes due to rain. So, the scorekeeper 

kindly provided a 14-hole score. This is not necessary, only 9 holes and 18 holes gross scores and putts 

are needed.  

 

Following play and no later than 1:30 put your scorecard in the envelope on the bulletin board outside Pro 

Shop. The Lead Coordinator will collect cards from the envelope. Do not give them to the Lead 

Coordinator.  


